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· Heading styles are defined up to level 5. If you use these heading styles, you can create the 'Table of Contents' more easily and automatically.
· The 'Normal' style is created for standard paragraph writing. It is your and your advisor's choice whether or not to use indentation at the beginning of paragraphs. However, you must apply your preferred method throughout the thesis.
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The correct photo above was taken by activating the "show all" feature by pressing ctrl+shift+8 as described earlier. You can disable this feature by pressing the same keys again.
2. If page numbers start from 1 when they should not;
double click on the relevant page number right click format page number continue from previous section
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[bookmark: _Toc118812795]FIRST DEGREE HEADING EXAMPLE
[bookmark: _Toc118812796]Second Order Heading Example
[bookmark: _Toc118812797]Third Degree Heading Example
[bookmark: _Toc118812798]Fourth Degree Heading Example
Fifth Degree Heading Example



[bookmark: _Toc118812799]PRESENTATION OF TABLES AND FIGURES
Tables and figures should be placed as close as possible to the place where they are first mentioned in the text, provided that the principles of page layout are followed. Relevant tables and figures must be referred to in the text.
More than one table or figure may appear on the same page or consecutively. However, no continuous table or figure may be given without providing explanatory information. Multiple tables or figures may be included in appendices when necessary.
[bookmark: _Toc118812800]Table / Figure Numbers and Captions
Tables and figures in the thesis, their captions and sources are shown centered on the page. Graphics, maps, pictures, photographs, etc., are all considered as figures.
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The references of tables and figures are written below the relevant table or figure, centered, 10 pt and italicized. The in-text citation of the relevant source (the long form of the bibliography will not be written) is given without parentheses, by writing Source: and including the page no.. 
Table Example:
[bookmark: _Toc118812415]Table 2. Results According to Academic Achievement Variable
	Variable
	Source of Variance
	K.T.
	Sd.
	K.O.
	F
	p
	Difference


	Variable 1
	Between groups
	24,835
	2
	12,418
	8,611


	,000


	1-2
2-3

	
	Within groups
	862,389
	598
	1,442
	
	
	

	
	Total 
	887,225
	600
	
	
	
	


Source: Sahin, 2004, p. 46







Figure Example:
Figure 1. Classification of Performance Indicators
[image: ]
Source: Venkatraman & Ramanujam, 1986, p. 
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Click on the +-like sign in the upper left corner of the table (see Figure 2), click on the References Insert Caption tabs and select "Label: Table". After typing the table name, exit with "OK". Then select the table name and choose the "Table/Figure" style from "Styles". 
To add the figure caption automatically, unlike above, just select "Label: Shape". Then similarly select the "Table/Shape" style from "Styles". 


Figure 2. Inserting Table and Figure Text
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REFERENCES
Follow the American Psychological Association (APA) Publication Manual 7th Edition rules for in-text citations and references. Detailed examples of APA rules can be found in the thesis writing guide. For cases where there is no example in the guide, you can refer to the website https://apastyle.apa.org/style-grammar-guidelines/references. 
In accordance with the tradition of the department or upon the recommendation of the supervisor, referencing in the form of 'footnotes' may also be used. Students who choose to write their thesis using this method must first obtain a written approval from the head of the major science/art department stating that the 'footnote' system is applied appropriately. This approval letter must be included in the appendices section of the thesis to be uploaded to the system for thesis template control. This letter requirement applies only to students who choose the footnote citation method (those who use the APA style do no need to submit this). 
It is possible to automatically generate a bibliography in Word. You can find detailed information on this topic by searching on the internet. 
[bookmark: _Toc118812361][bookmark: _Toc118812804]On Frequently Encountered Problems
1. If a reference in the bibliography extentds to two or more lines , the second and subsequent lines should be indented by 1 cm, as shown in the example. 
Example:
[image: ]
Torino, G. C., Rivera, D. P., Capodilupo, C. M., Nadal, K. L., & Sue, D. W. (2019). Microaggression theory: Influence and implications. John Wiley & Sons. https://doi.org/10.1002/9781119466642

2. It is not sufficient nor correct to provide only the name of the website when citing online  sources. You can refer to the thesis writing guide for the proper citation format of such sources. 
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Çınar, M., Doğan, D., & Seferoğlu, S. S. (2015, February 15). Digital tools in education: An evaluation on Google classroom application [Paper presentation]. Anadolu University, Eskisehir. https://ab2015.anadolu.edu.tr/indexphp?menu=5& 
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